Data Gathering form 

Purpose: This form is designed to help you collate important information about the potential mediation, in order to assess suitability for mediation. How the information is gathered will vary from mediation to mediation. It can be through conversation with parties, written forms or a combination of both. 

Party information 

Party 1 

1. Full Name: _____________________________________________________________

2. Date of Birth: ___________________________________________________________

3. Phone Number: ________________________________________________________

4. Email Address: _________________________________________________________

5. Mailing Address: _______________________________________________________

________________________________________________________________________

6. Faith background: _____________________________________________________ 


Party 2 

1. Full Name: _____________________________________________________________

2. Date of Birth: ___________________________________________________________

3. Phone Number: ________________________________________________________

4. Email Address: _________________________________________________________

5. Mailing Address: _______________________________________________________

______________________________ State: ___________ Postcode: _____________

6. Faith background: _____________________________________________________

7. Relationship to Other Party: (e.g. business partner, spouse, neighbour, etc.)

________________________________________________________________________



Conflict Summary 

1. Brief Description of the Dispute: 






2. What is the timeline of events in the conflict? (Include things such as key moments, significant hurts, previous attempts to resolve).






3. What are the key relational issues that need to be resolved? 






4. What are the key material issues that need to be resolved?






5. What are the desired outcomes for each party?






6. Are there any other key people that will influence the outcome of the mediation?
☐ Yes
☐ No
If Yes, who are they and what is their influence? 





Intake Questions

If any of the following questions are marked yes, the conflict is highly likely beyond everyday mediation.  

1. Have there been any allegations of abuse of any kind, bullying or harassment in the conflict? 
☐ Yes
☐ No

2. Are there any legal or HR proceedings related to this dispute?
☐ Yes
☐ No

3. Are either party seeking legal or union representation in this matter?
☐ Yes
☐ No

4. Are there any concerns about safety, confidentiality, or power imbalances that may affect mediation?
☐ Yes
☐ No

Scheduling and Logistics

1. If the mediation were to proceed, would either party be seeking to have a support person with you for the mediation? If so, who? What is their relationship to you?  

________________________________________________________________________

2. Preferred mediation dates/times: _______________________________________

________________________________________________________________________

3. Preferred location for mediation (if applicable): _________________________

________________________________________________________________________

4. Do you have any special requirements (e.g. interpreter, accessibility)?

___________________________________________________________________________

___________________________________________________________________________
This is a template only. Before using, you must tailor it to your circumstances. PeaceWise has no liability in relation to its use. If you are in any doubt about its suitability for use, please seek further professional advice or help.

